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Collections

Timetable Trust

10.15 Introductions and housekeeping

10.30 What is museum documentation and why is it
important?
Accountability and the SPECTRUM standard
Object Entry, Acquisition, Cataloguing, Loans

12.30 Lunch

13.30 Location and Movement Control, Object Exit,
Deaccession and Disposal

14.30 Choosing a CMS

15.30 Q&A / Discussion

16.00 Finish
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CT website Trust

http://collectionstrust.org.uk/
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What is Documentation




. . Collections
What is Documentation? Trust

What? Object hame
Description
Materials

Where? Object location

Who? Acquisition information

Associations



. Collections
Documentation takes Trust

many forms...

o Accession registers o Entry forms

o Object history files o Donor letters

o Trustee meeting minutes
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Why do we do it? Trust
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Standards Trust

Spectrum
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Spectrum Primary s

i Procedures

Object entry

Acquisition

Location and movement control
Cataloguing

Object exit

Loans in

Loans out

o O O O O O O O

Retrospective documentation
http://collectionstrust.org.uk/spectrum/



http://collectionstrust.org.uk/spectrum/
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Object Entry Trust

This procedure is for the receipt of objects and
associated information which enter your premises for
whatever reason.

It is the key to ensuring that all objects that enter your
premises are accounted for. It applies to all objects
entering your care, including loans, enquiries, and
acquisitions to permanent or support collections. You
are expected to take the same care of objects not
belonging to you as you would with your own objects.
You might be held liable for loss of, or damage to,
objects whether solicited or not.



Why is it important? ~ollegirs




OBJECT ENTRY FORM

MUSEUM NAME: Aadown Museum IForm No: EQ992

“'% . Sonwns
Address: 2‘5 60-“"\0 fOJv QOQ (1.

Received from: (Yi¢g> Owner (if different): fyyr. M. er

Address: H‘L M&(k&* &‘_ :
R?J'h')wn , Mids. ﬁsfbw' Mids -

TelNo: §FR12L3 Tel No: 6&(’“‘8

DESCRIPTION OF OBJECT/COLLECTION (nota obvious damage, & any related information eg. when, where, or how was
it found or used; names, dates & details of the people who made or peeviously owned it, etc, Continue on a new sheet if necessary)

{tems ,F-om Owners Mothars house,
L Schost Wazer from Anytouin High Sohoo!
2. Cmn'(:jo_ Clock with %

3. Sthoot Waertise ook fom Anytousn H&l\ School, Covar Fippedt

™e Ownesk Mmotesr was Mes. V. L};E\JU. She lived ok 13
High Stveek, Anytown flom 1930 - 200%F Ond was A Music
+eadwer ok Agtown H&L\ Stioot ffom 193R - 1998

Total no. of items: 3

;E}BON FOR ENTRY (tick as applicable, and sign)
Gl

it - | affer to give the abject(s) listad above to the museum's goveming body.
[ sale- [ offer to sell the object(s) listed above la the museum’s goveming body (prica saught €...............).
[0 Loan -1 offer to loan the object(s) listed above for the use of the museum's goveming body for a period of . months.
[0 1dentification - | Izave the object(s) listed above for identilication & undertake to collact these ne later than 4 waeks from loday.

| confirm that the information given on this form is correct ta the best of my knowledge and belief, & that |
accept the terms and conditions described overleaf.
pate: 6. . 2008

Signed: 8 &;f (AN
ADDITIONAL AGREEMENT {GIFT/SALES ONLY) (tick as applicable, ant sign)

|, the owner, confirm that | have undisputed tille lo the object(s) listed above, with full power to dispose of the items and transter
such title to the museum’s governing body. OR

|, the daposHor acting on behalf of the owner(s), confirm that the ) have undisp title to the ohj listed above, with
full power ta dispose of the tems and transier such title to the museum's governing body, 8 that | am authorised by the owner(s} to
act on their behall to thal sffact.

Tha title in the objects listed above, & subject ta the conditions overleaf, is hereby transferred to the

goveming body of the museum..
Date:(é g .g . 290(

Signed: . [_ao[ Aed

MUSEUM SIGNATORY __J
Receipt of the object(s) described above is hereby acknowledged.

Signed:un Bihall uf the museurn's governing body \(D\Bo-r r\ﬂ.«s Date: 6 S 3 Z 200 8

RETURN OF OBJECT TO OWNER (iick as applicable, and sign)
|, the depositor/fowner, acknowledge the retum of the object(s) described above in a satisfactory condition
following:
identification [0  the end of the pariod of loan
O  the museum's govaerming body declining ta acocapt the danation, luan or purchase of the object(s)

Signed: Counterslgned (for museum): Date:

2 COLLECTIONS TRUST, 2008 All rights reserved

WHITE - MUSEUM (FIL
PINK - DEPOSITORIOVWNER (HECEIR
RILUF - MUSFEUM (TO ACCOMPANY DRJFCT!S;

Conditions of Deposit
General

The musaum wil ke W same cav and precautons i 1 protecion of the bemis) described
overeal whilsl thay are in RS cusiody as & 00as 1or those i Is parmanant colioctions. Except n the
case of ragigence on tha pant of isell, i1y ofCors o GMPIoyoes, the MusSeum's Qowaming body does
not accept Sabilty for loss Ol Of Camage 10, Of deferioration . Iha famda) described ovarlaal. No
valuation indicated verdally or writien on this form at the Tiese of doposit will be admitted by the
musoum,

When famis) are T & e musaum 1or whatevsr rRason e second (pnk) par of the fom wil o
gwen 1o T 0ePOShnr a8 & recaPl This must DE Prasanted when the am(s) ae Kbumad 10 The Cwner
o 1halr sepresantative. Both it and the museum fia part of the 1om (whie) will an be sigrad by the
PArSOn reCoiving the Tamds) 10 aoknowiede thay eceipt n 4 satsfaciory condlion. The ownes (or the
OWROM'S 1PRSeNtative) and e museumn will 1etain 1hek respacive pans of tha for

Enquiries & Identifications

Nehar the mUsQuUm's goverreng Dody. Nor £'s ofSCOrs OoF MPIOYEad, Can a0t any tesponsiity
whAlS0aver 500 an OpiOn That may DO Gaprassad on ilems submitad or Gxamination. Opesons may
DG ghven Only 10 The owner Of an Bem or 10 1the epnesantative of the cwner

Mussum stall @ Nt authorsad 10 W vaLASONS, 10 Jsas! n Te Gisposal of pevala propety, o 10
Qeledd PINONS Qg Ta marks of businass fems

IS 1N Oeposliors 1asponaiDily 10 CoBCE 20Mmds) descnided ovardoa® and i for gantification wthin
4 wodlka of the dade of e farm. In the avant of Ta Remis) NOT Deng COlaCied withen that panod, the
MSOUM'S QOWMmIng Body Moerves e rght 10 apose of 1he damda) as it thioks It a%er a pesod of
& monha trom the date of the form

Acquisitions

The museum has @ colaciing polcy whuch limis thosa foms which it may aoguire. Not al oas of
NG, g o Saled Can DO taken up I NG MUSOUM's govarming DOdy dods NOE accogt such an
OMor, tTha cwmner will e advisad & wiiling. In 1he avant ol Dems not bang colected witin 4 months of
e date of this form, e Mudeum’s govaming Dody reserves the Hgit 10 depose of 1he lomis) as &
ks 1t

In 1he case of S0QUSEON By e Museum's govaming body of tha Rem|(s) descnibad ovarlsal by git o
S, The Oowndd (Of Ihe POSONn JUINONSed 1o act on Dehal of e OWnNer) banakers 10 the museun’'s
Qeming body aeckls owneraleD of oS TOMS 1000THar With any Aghes of CoOpyrght O Jeproduction
hald by tha ownr In RSpect Of those Bams, wiROW CoNndition Ofher Than that e goverming body wil
NoM ING COMmE O Trust 1Of use Dy 1'S musaum 10 ITS PUIpOsad and 2t ACOORN0e With thosd Deivisions
of the Musaum Acoreditation Siandand in 1orce at the time of 1he gt In addition, the ownar |or authorised
PAISON) Pamite the MUSOUN 10 Caphure, SIore. &0t and ranemil any NaMative or Nedecal matodal
2500000 with 1he Dam al The point of OQUEILON Of tharealer MMaspective of format and n perpatulty

This iem 2015 a5 4 S5t racoipt 1o matanal offerad 100 arn. If accaptad, loan Bams will DO Subect 1o
4 SaDArAle loan agreement 10 which addlional condiions (ndudng & specic ralum dale and ageed
valoation) will apph. LOAnNs ard Never acoaptod for an indeinde penod. Dot may De ranawad

Special Conditions

I specal condilions. adasonal 10 the AbOve, 1@ A0 0ad DAt N the MUEoUM &nd INd CwNer SapoGl o
1Ned Ahould DO NONded ON & P ES SHost 1O which ING CwMNerCRpoSlor and an authoriced
Msum tapresentadve must both Do signatorias

O COLLECTIONS THLUST 2004 AF rgms eservet



Collections

EE)?ON FOR ENTRY (tick as applicable, and sign)

Gift - | offer to give the object(s) listed above to the museum’s governing body.

[] sale -1 offer to sell the object(s) listed above to the museum’s governing body (price sought £................. %

[0 Loan - I offer to loan the object(s) listed above for the use of the museum’s governing body for a period of ................ months.

[ 1dentification - | leave the object(s) listed above for identification & undertake to collect these no later than 4 weeks from today.

I confirm that the information given on this form is correct to the best of my knowledge and belief, & that |
accept the terms and conditions described overleaf.

Signed: 6 &(\___}\_& Date: 6 2) ZOOX




. e Collections
Acquisition Trust

This procedure is for the addition of objects, and
associated information, to your collections and their
possible accession to your permanent collections.

It is possible for you to acquire items but not make
them part of your permanent collections, e.g.
handling collections and reproductions



. Collections
Transfer of Title Trust

ADDITIONAL AGREEMENT (GIFT/SALES ONLY) (tick as applicable, and sign)

g |, the owner, confirm that | have undisputed title to the object(s) listed above, with full power to dispose of the items and transfer
such title to the museum’s governing body. OR
I, the depositor acting on behalf of the owner(s), confirm that the owner(s) have undisputed title to the object(s) listed above, with
full power to dispose of the items and transfer such title to the museum’s governing body, & that { am authorised by the owner(s) to
act on their behalf to that eftect.

The title in the objects listed above, & subject to the conditions overleaf, is hereby transferred to the
governing body of the museum.

Signed: M . L{éﬂ_&/ Date: (é /37 ZDog




TRANSFER OF TITLE FORM

ACQUISITION

DESCRIPTION
CF

ACCUIRED
MATERIAL

TRANSFER

Institution: fransfer of Ude sumber

TO\38

The museum gratefully acknowledges the acquisition into the collection of the items described below, from:
Me. M. Lgdsef
L6 Moackex Streek
R&ﬂh‘:wn
Midshite

Acquisition method: G'Gt date: _lb_?:_m_

entry form number ATGOSSION mumber
€992 0 o
identity numbes bref dascripticn

900%.120:-\ Sthool tazer Yromm An Hiah \
100%.1306- 2 Canione Clock With ﬁ

T
008 130-3 €xesCse. ook ggm ﬁumnwn ﬂ&k School

In order to complete the transfer of title from you to the museum, we would be grateful if y;u owje:d th;eh;em:om? g
overleaf and then sign this form to confirm that the details above are correct and that you accept the conditions overleaf,
Please retain the second (yellow) part of the form for your files and return the first (white) part to the museum.

Museum officer: (fD ‘QOM\R,S date: 16- 3. ’!%

M. L‘Z(ju date: /ég 2008

Wae recommend that you keep the second part of this form in a secure place. it would help the museum if it could be produced
in the event of any query concerning the acquisition or the items.

- WHITE - MUSEUM TRANSFER OF TITLE FILE
© COLLECTIONS TRUST, 2008 All rights reserved ELLOW - DONOR
BLUE - MUSEUM OBJECT HISTORY FILE

Collections
Trust
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Trust

Physical Property

Intellectual Property



name: date Do«o—kkd Barnes © Lk.10. 200% g
n::':;;ye - Bﬁﬁ;sg'eor" acgitifed acf?gri‘l;ed a‘:ﬁ&'ﬁg’g" simple name; basic description; identification; historical information notes
E09%F  |look-n13  [20-10- 1008 |Ms. A- Brown Gt - Bedstond * brass | netve 3tcm N\o:l*msduko\.jag\_
1 Lovess Lone ed on Castors while Poscolain kncs with floral followng attacks by
Jdo Jvi\\e. decotahion. mice and packial ~
Midshire L. Straw moﬁcesmwﬁci\{ﬁ, : _|disieteqrotion
B - _ygg ?,ggs__chL"-\-io'\ ri).:@emu:,s.l\-’l- 012
f
19.1. 2012, Sae X003Y.
E09%9 100%-118 | 11410200 [MVc. & - W. Tones (deceased) bequest Top hok, black Sk, Size T. Mode Eﬂ Josiol
103 Ml Rood Niﬂhﬂ" New Bond Steeek, London
Newtown ==
Midshictg.
200%-129 |Unknown  |Unknown Unknown _Qgilmlg Hekex A Closs RAuen ﬂnﬂ‘hm \ow found unacessioned
level 4o Joyville, dated W- . 1906 o Stoc vi
osumenteon teaced
€0992 2008-130  |6-3- 200% | M. M. Leduqer Gnft ’ ) ji'&\g School, bluo
46 Morket Street ik RO 0nA
. Anytown L. Cosiaae Clodk with ey Bross Case., white
Midshite ight 213 cem
3. Execuise ‘ogole B X Cov rmd

' An Jbum A d\n School. - Qom_ﬁggzd

Above items :E'm-_\-bq, house % s, . Ledgec

was

1933 - 1998.




. Collections
Accession numbers Trust

http://collectionstrust.org.uk/resource/spectrum-advice-labelling-and-

marking-museum-objects/
http://collectionstrust.org.uk/resource/spectrum-advice-numbering/



http://collectionstrust.org.uk/resource/spectrum-advice-numbering/
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Trust

How do you do it?




: Collections
Cataloguing Trust

This procedure is about the compilation and
maintenance of key information, formally identifying
and describing objects. It may include information
concerning the provenance of objects and also
collections management documentation e.g. details of
acquisition, conservation, exhibition and loan history,
and location history.

It need not bring together in one location everything
known about an object, but should provide

cross-references to any other relevant information
source known to you.



ollections
What should we record?  Tust




ollections
What should we record”?  Trust

A suggested minimum:

* Object number

* Object name

 Number of items or parts

* Brief physical description

e Acquisition method, date and source information
* Location

» Reference to any images

There may be additional information that is important for
your organisation / collection.



: Collections
Terminology control Trust

http://collectionstrust.org.uk/resource/spectrum-
advice-terminology-control/



http://collectionstrust.org.uk/resource/spectrum-advice-terminology-control/

: Collections
Consistency Trust




Collegtions
Loans In rust

This procedure is for the borrowing of objects for which you
are responsible for a specific period of time and for a
specified purpose. This is usually for exhibition and display,
but can include for research, conservation, education,
reproduction, and publication.

Loans Out

The management and documentation of the loan of objects
to other organisations or individuals for a specific period of
time and for a specific purpose, normally exhibition and

display, but including research, conservation, photography
and education.



. o Collegtiops
Policy decisions A

Consider:

* Acceptable reasons for borrowing and lending
objects

* Conditions you will accept / ask others to accept

 Minimum / maximum length of a loan period

e How loans can be authorised

* How to deal with historic loans where original
lender cannot be traced to return object/s



Collections
Trust

Loan requests

 Dates of proposed loan

 Venue/s

 Context and purpose

* Lender’s name and address

 Contact name and details

* Accession numbers of requested object/s

* Brief descriptions of requested object/s

* Statement of intended insurance or indemnity



Collections
Trust

Loan agreements

* Potential costs the borrower will be expected to
meet

e Public access to the object/s

* |nsurance / indemnity requirements

* Handling conditions

 Environmental conditions

 Food and drink restrictions

 Use and reproduction

* Acknowledgements and credit line requirements

 Packing and courier requirements



Collections
Trust

Questions




Collections
Trust

Take a break




Location & Movement Collegtions

Control

This procedure is about the information concerning
the current and past locations of all objects or groups
of objects in your care to ensure you can locate any
object at any time.

A location is a specific place where an object or group
of objects is stored or displayed.



_ : Collections
Describing locations Trust




How do we do it?

Object Movement Ticket

Object Number

1998 130

Object Name

Kett\e

Old Location

Atic 6%

New Location

Oomestc éu\\am Cs

Reason

Disploy

Moved by : date

S
Q) Darnes - 1F-12 - o0F

Permanent

¥e=s/No

Uniquety kfanlily ol locatons whers

IOjECES ars OiEplayed o SIDFed. wessp

MESE DTN NamEs up-io-oaie

-

Record a localion for all objecls
Onily record 1he object locabon
in one place o avoid duplication

and canfuson

=

indicale  an object is nomaily

CeCalEd M 3 parbCus™ place of ohoa

smparar it an
iemparary basis anly

1,

Ersure that all objscl movemenls o

AppEThED Oy UTMOrSs0 DSrsons

f

~

Check Te current condition al an

==

IEC] DElore 1T % moed Taka acoounl

of health and safety reguiabons when

MiNg Iarges OF IWKENEM oD EeCis

Always updales an object's location
at the eariesl possibie opporiuniby

afler il has e moved




Collections

Object Exit Trust

This procedure is for objects that leave your premises
for any reason.

These reasons include:

* on loan for an exhibition

* being photographed or conserved
* transfer to another organisation

e disposal



What is recorded?

 Name and contact details of recipient

 Reason for exit

* Condition of object/s

* Date of exit

 Return date if applicable

* List of objects — including accession
numbers and brief descriptions

* Signature of the remover and
museum representative




RENOVAL

EXIT

ACTION

EXIT FORM

Instituton: exit number

i X0069

ramover phane rumbar

60«0\»&1‘

sadrass

recipient phone number

A- Cholle
Priory Schook, Prioru Walk, Newtown, Midghite.

WENty NUMDET S’ brief 4eseriplicn s conditon \nsurance valation

1971 4L Box icon (with Grood £20
kmh:j elements)

aodress

966 32 - Sugac cutbess Good L0

130 - Kette far (LA
1998 sm& 4 tas

method o resson rsurg waluasan return required? agreed refum dato
LOO!\

3s Yes L. 62008

_ Schoal loan "Victori " proiecs

museum: | pgree that the Infarmation given on this form Is correct: signec data

gl!‘Barﬂgs | |l2m
remaver: | acknowledge receipt of the itemie) described above S 4_ mt ;m4'-2008

t
recipient: | acknowledge receipt of the ems group nusmber signed date
and sccept the condltions overlaat;

third part of form passed to file: signec data
D Raraos 4. 200%

date

nad
D Hornes 4 2008

second part of form returned and passed to file:

nete

relurned iterns: | scknowledge the return of the tem(s) date
above, In ]

¢ ‘Dﬁlﬁ;mr\u 1-6.200%

See ovar fof inslctions on how lo use s fomm

© COLLECTIONS TRUST, 2008 All rights reservec

Collections
Trust



, Collections
Deaccession and Trust

Disposal

This procedure is for the management of disposal (for

example the transfer, or destruction of objects) and of
deaccession (the formal process of removing an object
from your permanent collections, and documenting of
that).



: Collections
Reasons for disposal Trust

 Improved care for the item

* Improved access to the item; increased enjoyment
of and engagement with the item by the public

* Improved context for the item

 Continued retention of the item within public
museum collections or the wider public domain

 Removal of any hazard posed by an item (e.g.
through contamination)

MA Disposal Toolkit

https://www.museumsassociation.org/collections/disposal-toolkit



https://www.museumsassociation.org/collections/disposal-toolkit

Collections
Unacceptable Trust

* For financial reasons (unless in exceptional
circumstances)

 Onan ad hoc basis (i.e. other than as part of an
approved collections development policy)

 Without considering advice from someone with
specialist knowledge of this type of item

* |f the disposal would adversely affect the public
reputation of museum

* |f the disposal would not be in the long-term public
Interest

e Qutside the public domain, except in exceptional
circumstances.



Collections

Methods of disposal Trust

* Free gift or transfer to another Accredited museum

 Exchange of items between museums

* Free gift or transfer to another institution or
organisation within the public domain

e Return to donor

e Sale to an Accredited museum

* Transfer or sale outside of public domain

 Recycling

* Destruction



. . Collections
What information do Trust

we record?

e reasons for disposal

e desired outcome

e opinions and advice considered

e method of disposal

e conclusion of process: retention, transfer, sale etc.
e any conditions attached

e information relating to the item and photographs
e documentation relating to transfer of title

e note of any new location



Collections

Objects you might Trust
not own

* Uncollected enquiries
* Unsolicited gifts

* Objects with no documentation 7
* Historic loans

http://collectionstrust.org.uk/resource/disposing-of-
objects-you-may-not-own/



http://collectionstrust.org.uk/resource/disposing-of-objects-you-may-not-own/

Collections

Objects you might Trust
not own

* Prevention is better than cure — policy, object entry
and acquisition, communication

* Establish the status of the object/s:
o Intent to give?
o Checking documentation

* What s the risk?

 Record all decisions and actions

https://www.museumsassociation.org/download?i
d=1151041



https://www.museumsassociation.org/download?id=1151041

Collections
Trust

Questions




Collections
Procedural manual Trust

Requirement 2.7

Collections management procedures

Documentation procedures

The primary SPECTRUM procedures must be in place in the form of a documentation procedural
manual that is available for inspection on request.

http://collectionstrust.org.uk/resource/developing-a-
documentation-procedural-manual/



http://collectionstrust.org.uk/resource/developing-a-documentation-procedural-manual/

. Collections
Example: location and Trust

movement control




Collections
Trust

‘They’re only assets if you can find them’

- unknown




Collections Collegtions

Management Systems

- .
-
>
Ed
- )
- - - »




. e : . Collections
Organlsmg information Trust

Information can be broken up and stored in a number

of different pieces, or Units of Information:
o Donor name

o Object description

o Accession number

o Acquisition method

o Condition



Collections

Choosing a CMS Trust

Only as good as the underlying documentation




Collections
Resources Trust

 Budget

 Time (researching, set up, project management,
data transfer)

e Skills (understanding of museum documentation,
IT literacy etc.)

e Minimum hardware requirements

* QOperating system e.g. windows / apple?

e Storage space (external hard drive, cloud etc.)



Collections

People

User access, training, support




: Collections
How many objects? Trust




: Collections
How many objects? Trust

Can be a red herring...




Collections
Software features Trust

o Audit trails

o Password security

o Thesaurus for data entry
o Search functions

o Screen designer

o Reports

o User-modifiable data structure

o Technical support and help menus
o Data import and export



. . Collections
Discussion Trust

Who are your organisation’s users and what

might they need from a CMS?




What do we want? Cone%tfgp ”

o Future proof: what will we need in several years
time?

o Manage processes like loans and exhibitions?

o Record copyright / IPR information?

o Access for different users, including the public?

o User friendly and flexible

o SPECTRUM compliant



Collections

DIY or off the shelf? Trust




Advantages

Collections

Trust

Off the shelf

DIY

o Uses museum vocabulary
o System is ready to use

o Suppliers have learnt from the
experience of other users

o Training

within your museum

o Likely to have terminology
control features

o Likely to be SPECTRUM
compliant

o Less technical expertise required

o Lower initial purchase price

o Tailored precisely to your
requirements

o Learn from the experience of
other users

o Use locally available expertise




: Collections
Disadvantages Trust

Off the shelf DIY

o Initial costs likely to be higher o System probably depends upon

o Will the company developing the enthusiasm of one ‘expert’
the software keep pace with the who may leave, and not really
development of more standard be an expert
business databases? o Documentation of the

application often overlooked

o May take some time before a
working system is available — the
time spent developing could
have been spent entering data

o Will need to research and
establish terminology




Collections

Choosing a CMS Trust

http://collectionstrust.org.uk/software/

J_a" [ Software - Collections T+ X \D L= =" 3
&« (= | @ collectionstrust.arg.uk/software/ r |
HE Apps & Highrise: Welcome m Boards | Trello D WeWorked: Small Bu: CT Collections Trust - Us @:“I Museum Developme D Home - Museum De D Qur Region - Museu! » Other baokmark

Collections Trust

Home What we do SPECTRUM Resources Consultancy Shop News and blog What's on  Contact us

Choose collections software Filter

Adlib Type
Adlib is a flexible and customisable collections management system which can be adapted to all collections from the
simplest through to the most complex and high profile. Adlib software is renowned for its flexibility and the ease with Collections management systemn
which it can be tailorad onsite by the customer. Specialised versions are available for Archive, Library and [...] (CMS)

Digital asset management system
Calm (OAMS)

. . L ' Other software
Calm is a collections management system developed by archivists for archivists to mest the specific needs of managing

archives and records Built on a foundation of international standards for archival and curatorial collections management,
Calm solutions are flexible and highly customisable to suit a customer’s requirements. More than 400 institutions have SPECTRUM
adopted a Calm solution

SPECTRUM fully compliant

. SPECTRUM primary procedures
eHive

Fa 7T R


http://collectionstrust.org.uk/software/

One thing | love about you...

One thing you like about your CMS
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. Colle%tiops
Other useful links s

http://collectionstrust.org.uk/shop/

http://collectionstrust.org.uk/resource/spectrum-
advice-re-numbering/

http://collectionstrust.org.uk/resource/spectrum-
advice-retrospective-documentation-and-making-an-
inventory/

https://www.gov.uk/guidance/copyright-orphan-
works



http://collectionstrust.org.uk/shop/
http://collectionstrust.org.uk/resource/spectrum-advice-re-numbering/
http://collectionstrust.org.uk/resource/spectrum-advice-retrospective-documentation-and-making-an-inventory/
https://www.gov.uk/guidance/copyright-orphan-works

. . . Colle%tiops
Questions & Discussion '"*




Contact Collegtions

sarahb@collectionstrust.org.uk
@CollectionTrust
#CToutreach



